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HEAD OFICE, NEW DELHI -110002

Deptt. Personnel 20/04/2018
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This has reference to our Notice dated 16.04.2018 uploaded on our Website attaching therewith a list of
candidates who have been provisionally selected for medical examination and completion of pre-recruitment
formalities.

We are once again attaching the same list of candidates who have been provisionally selected for
appointment. We would request the candidates to strictly adhere to the following instructions for completing
Pre-Recruitment formalities.

> The provisionally selected candidates are advised to approach the Regional Office under which
their names appear in the enclosed list for Medical Examination.

» The candidates should appear before the Medical Board as advised by our Regional Office
concerned from 07.05.2018 to 11.05.2018. In case a candidate does not report for Medical
examination by 11.05.2018, it will be construed that the candidate is not willing to join the
Company.

» The Medical Examination for the first time will be done free of cost. If a candidate incurs any
expenditure towards it, the same will be reimbursed by the Company against submission of bills.

» If the candidate is required to undergo Medical Examination again due to unsatisfactory report of
the first Medical Examination, the charges, if any, will be borne by the candidate only

> The traveling expense, if any, in connection with the above, either for the Medical Examination for
the first time or for subsequent Medical Examination, will be borne entirely by the candidate and no
reimbursement will be made for the same.

> In case you are in employment, you will have to submit a clear Relieving/Discharge letter from
your employer in original on the day of reporting for joining the Company’s office. Please note that
under no circumstances, you will be allowed to join the Company where the Relieving/Discharge
letter is not produced. This requirement will come after issuance of Appointment Letter if
any.

» Candidates will ha'e to bring original testimonials along with self attested photocopies and four
recent passport size photographs at the time of reporting for pre-employment medical
examination. Original caste certificate along with self attested photocopies is also to be brought in
case of SC/ST/OBC candidates.

> The persons with Disability will have to produce Disability Certificate, issued by the Appropriate
Authorities, at the time of reporting for pre-employment medical examination.

» Ex servicemen are required to submit appropriate certificates viz copy of ex-serviceman service

book, original release order, etc at the time of reporting for pre-employment medical examination.

Originals of copies shall also be produced for verification.

A call letter to each provisionally selected candidate is being issued for completing the pre

recruitment formalities/medical examination at their given e-mail ID. Candidates are advised to

check their e-mail account for the same. Candidates are advised to paste latest photographs on the
letter and submit this letter at our Regional Office at the time of medical examination.

» Candidates are advised to bring photo Identy card at the time of medical examination.

> The advices for reporting to the Regional Office is only for facilitating Medical
Examination and must not be taken as an indication of appointment or final posting.
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Kindly note that mere appearance of names in the selection list does not entail any candidate for
appointment in the Company. The issuance of Provisional Appointment is subject to satisfactory reports of
Medical Examination, Caste Certificates, testimonials and any other documents(s) as may be required. In
case, it is found, at any stage even after appointment in the Company, that the candidate does not fulfill
any of the criteria and/or the candidate has furnished any incorrect/incomplete information or has
suppressed any material facts(s), his/her candidature will be cancelled. The decision of the Company in this
regard shall be final and no correspondence will be entertained with the candidates.

(Meenakshl Talwar)
Dy.General Manager
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